CONFERENCE ACTION

Shaping Events

AUSTRALIAN PROFESSIONAL CENTRE @

building associations

Introduction to the Conference Action Group
Providing Specialist Services for Associations

SINCE ITS FOUNDATION IN 1984, the Conference Action Group has grown to provide
a comprehensive range of services to Associations and Societies throughout Australia.

These services include event management (Conference Action) and secretariat services

(The Australian Professional Centre). Utilising the latest technologies and employing highly skilled staff

the Group is able to offer as much or as little assistance as you need to ensure

the success of your organisation or event.

Conference Action Group

Services for Associations
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Utilising the specialist skills within each business enables you to focus on providing added value to your members.

Each business offers a variety of cost effective services including:

Services Provided

CONFERENCE ACTION

e Project management

e Venue selection & management

e Financial & budgetary management
e Event marketing & promotion

e Sponsorship management

e Exhibition marketing & management
e Registration services

e Event programme, design & printing

e Event web site design
& content management

e Post event analysis

Conference Action
Tel: 02 9437 9333 francis@conferenceaction.com.au

www.conferenceaction.com.au

APC

e Leading edge systems & technology
to support your secretariat needs

e Association website development
& maintenance

e Full-time experienced staff

e Member recruitment & retention

e Newsletters & magazines distribution
e Meetings support & minutes

e Legal compliance

e In-house accounting services

e Database management

e Sponsorship support

APC
Tel: 02 9431 8600 francis@conferenceaction.com.au

www.apcaust.com.au



Benefits of Outsourcing:

® Obtain a high quality service at a cost effective price

® Access specialized skills (financial, corporate governance,

managerial, marketing, sales and customer service) without

building all your own infrastructure

® Leverage the our extensive investments in technology,

communications systems, methodologies and people

® Free the scarce resource of your executive to focus on key

strategies and projects to advance your community

® Utilize the our expertise in solving problems over many
years for a wide variety of clients with similar issues and

needs, including financial, legal and corporate governance

® Improve efficiencies through economies of scale
® Control your operating costs
® Reduce your risk of doing business

® Focus on your core business without becoming bogged

down in day-to-day process problems

® You and your members can enjoy the features of a fully

staffed, well managed, technologically modern office for a

fraction of the cost of “doing it yourself”

To learn more -

simply call Francis Child on 02 9437 9333
or complete the form below and

return to us by fax 02 9431 8677.

Sample List of Clients as at 1/8/2008:

® APICS Institute of Education & Research Ltd

® Australasian Production & Inventory Control Society (Region)

- the Society for Supply Chain Professionals
® Australasian Trauma Society (ATS)
® Australian Institute of Business Brokers Inc (AIBB)

e Australian & New Zealand Association of
Oral & Maxillofacial Surgeons (ANZAOMS)

e Australian National Association of
Teachers of Singing (ANATS)

® Australian Securitisation Forum (ASF)

® Australian Society of Geriatric Medicine

® Australian Society of Orthodontists Inc. (ASO)
® Biometrics Institute Ltd

® The Concrete Institute of Australia

Institute of Electrical & Electronic Engineers (IEEE)

National Association of Specialist Obstetricians
and Gynaecologists (NASOG)

National Investment for the Early Years (NIFTEY)
® QUEST User Group

® Recruitment & Consulting Services of Australia
® The Risk Management Association (RMA)

® Safety Institute of Australia Inc. (NSW Branch)

® The Stroke Society of Australasia (SSA)

Request Information

Dr/Mr/Ms/Mrs First Name: Surname:
Position: Organisation:

Postal Address:

Telephone: Facsimile: Mobile:
Email:

[ ] Please send me information about Event Management Services

[ ] Please send me information about Association Management Services

[ ] Please call me to discuss your services

[ ] Please add me to your mailing list

Fax this form to 02 9431 8677 Tel 02 9431 8600 or 02 9437 9333

Conference Action
Tel: 02 9437 9333 francis@conferenceaction.com.au

www.conferenceaction.com.au

APC
Tel: 02 9431 8600 francis@conferenceaction.com.au

www.apcaust.com.au




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Gray Gamma 2.2)
  /CalRGBProfile (Adobe RGB \0501998\051)
  /CalCMYKProfile (QC Gen 0-0-340 C F.icc)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.3
  /CompressObjects /Off
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.1000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize false
  /OPM 1
  /ParseDSCComments false
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness false
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Remove
  /UCRandBGInfo /Remove
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages false
  /ColorImageMinResolution 150
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages false
  /GrayImageMinResolution 150
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages false
  /MonoImageMinResolution 300
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (U.S. Web Coated \050SWOP\051 v2)
  /PDFXOutputConditionIdentifier (CGATS TR 001)
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /CreateJDFFile false
  /Description <<
    /ENU ([Based on 'TheQualityGroup_HiResPDF'] These settings are to be used to create PDF documents with high image resolution. PDF documents can be opened with Acrobat and Reader 5.0 and later. This is a work in progress. Color has been left unchanged, this will be done at RIP.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AllowImageBreaks true
      /AllowTableBreaks true
      /ExpandPage false
      /HonorBaseURL true
      /HonorRolloverEffect false
      /IgnoreHTMLPageBreaks false
      /IncludeHeaderFooter false
      /MarginOffset [
        0
        0
        0
        0
      ]
      /MetadataAuthor ()
      /MetadataKeywords ()
      /MetadataSubject ()
      /MetadataTitle ()
      /MetricPageSize [
        0
        0
      ]
      /MetricUnit /inch
      /MobileCompatible 0
      /Namespace [
        (Adobe)
        (GoLive)
        (8.0)
      ]
      /OpenZoomToHTMLFontSize false
      /PageOrientation /Portrait
      /RemoveBackground false
      /ShrinkContent true
      /TreatColorsAs /MainMonitorColors
      /UseEmbeddedProfiles false
      /UseHTMLTitleAsMetadata true
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /BleedOffset [
        0
        0
        0
        0
      ]
      /ConvertColors /NoConversion
      /DestinationProfileName (U.S. Web Coated \(SWOP\) v2)
      /DestinationProfileSelector /UseName
      /Downsample16BitImages true
      /FlattenerPreset <<
        /ClipComplexRegions true
        /ConvertStrokesToOutlines false
        /ConvertTextToOutlines false
        /GradientResolution 300
        /LineArtTextResolution 1200
        /PresetName ([High Resolution])
        /PresetSelector /HighResolution
        /RasterVectorBalance 1
      >>
      /FormElements true
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MarksOffset 6
      /MarksWeight 0.250000
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /UseName
      /PageMarksFile /RomanDefault
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
  /SyntheticBoldness 1.000000
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [595.276 841.890]
>> setpagedevice


